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UM. A.C. MAKAPEHKO

ITOJTOJKEHHE Mo 77

O BEJIEHMH DJEKTPOHHBIX KJIACCHBIX JKYPHAJIOB
¥ JHEBHUKOB OB YUAIOI[AXCSI

1. O0mue nmoJ1o:KeHHA

1.1 IlonoskeHue 0 BeIeHHH 2JIEKTPOHHBIX KJIACCHBIX JKYPHAJIOB M THEBHUKOB oOydaromuxcs (ganee -
TTonoxenue) pazpaboTaHO B IEIAX KAYECTBEHHOIO HCIIOJIHEHHS IPAaBHII M IIOpsA/IKa pabdoTEI ¢
3JIEKTPOHHBIMH KJIACCHBIMH XKypHAIAMH M JHEBHHKAMHU 00y4aroImuxcs. DJIEeKTPOHHBIM KIIACCHEIM
JKYPHAJIOM, SJIEKTPOHHBIM JHEBHUKOM HA3bIBAETCSI KOMIIJIEKC IIPOrPaMMHBIX CPEJICTB, BKIIIOYAIOIHMi 6a3y
JAHHBIX ¥ CPeJICTBA JOCTYIIA K HEH.

1.2 JlanHoe moJsiojKeHHe pa3padOTaHO Ha OCHOBAHHH JICHCTBYIOIIETro 3aKoHOAaTenbcTBa PO 0 BeieHHu
IOKyMeHT0000pOTa U yyeTa y4yeOHO-11e1larorH4ecKoi AesSTeIbHOCTH:

- ®enepanproro 3akona Ne 273 "O06 obpazosanun B Poccuiickoii ®enepannn';

- ®enepanproro 3akona ot 27.07.2006 Ne 152 «O nepcoHaNIbHBIX JaHHBIX?;

- [Tucema Muno6puayku Poccun ot 15.02.2012 N AII-147/07 "O meToandecKuX peKOMEHIALHUIX 110
BHEJIPEHHIO CHCTEM BEJCHHS )KYPHAIOB YCIIEBAEMOCTH B JIEKTPOHHOM BHJIEM

- [Tpunoxkenns K npukasy MEHHCTEPCTBA 3paBOOXPAHEHHS U COLMaIbHOrO pa3sutHs PO or 26 asrycra
2010 Ne 761 H 0 JIOJIKHOCTHBIX O0SI3aHHOCTSAX YUHUTEIS;

-Pacmopsoxenus [Ipasurenscrea PO ot 17.12.2009 Nel1993-p o nepexozie opraHoB HCIIOTHUTEILHOH BIACTH
cyOpexToB PO u opraHoB MECTHOTO CaMOYIIPABJIEHHS , YUPEXKICHHH Ha NPEIOCTABIICHHE IOCY1apCTBEHHEIX
H MYHHIHITAIBHBIX YCIYT B 9JIEKTPOHHOM BHJE;

-ITpukaza ot 6 mast 2005 Nel137 Muno6Gprayku Poccun "OO HCIONB30BaHHH JUCTAHITHOHHBIX
o0pa3oBaTebHBIX TEXHOJIOrHH"

1.3. DexTpOHHBINH KIACCHBIH 3KypHAI (U1 poJuTeNneit H 00y4aroMUXCs — JIEKTPOHHBIH JIHEBHHK)
CJIYIKHMT JJIsl pelIeH s 3aJa4 ONMMCAaHHEIX B 1.2 HacTosmero ITonoxenus.

1.4. DnexTpoHHBIH AHEBHUK 00ydarolerocs npejcrasisger co00i MOLYIIb 2IIEKTPOHHOTO
KJIaCCHOTO JKypHaJa.

1.5. Topuepxkanue uHGopmanmu, XpaHsieiica B 0a3e JaHHBIX TEKTPOHHOIO KIaCCHOIO XKypHalia
(9JIeKTPOHHOTO JHEBHHUKA), B AKTYaJIbHOM COCTOSHHH SABJIAETCA 0043aTEBHEIM.

1.6. [Tonp30BaTeNAMHE 3JEKTPOHHOTO XKypHAIA SBJIAIOTCSA: PYKOBOIHTENH IIKOJIBI, YUHTEL, KIACCHBIE
PYKOBOJIUTEIH, YYCHHKH H POJIUTENH (3aKOHHBIE IIPEJCTABUTENIH).

2. 3ajpaum, pemiaeMble 3JIeKTPOHHBIM KJIACCHBIM KYPHAJIOM (3JIEKTPOHHBIM IHEBHHKOM)
DNIEKTPOHHBIH KYpHAT (NMEKTPOHHBIH JHEBHHK) CIIYMKHT JUIA pPEIleHHs CIEAYIOMHX 3a1ay:

2.1. XpaHeHHe JaHHBIX 00 YCIIEBA€MOCTH U IIOCEIAeMOCTH yJaIllHXCs.
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2.2 COSII&HI/IC eNUHOH 0a3bl KalICHOapHO-TEMATHYCCKOI'O INIAaHHPOBaHHA 110 BCEM y‘-lGﬁHI)IM npeaMeTamMm
[mapaieismM Ki1acCoB.

2.2. OnepaTUBHBIHM JOCTYII K OLIEHKaM 3a BECh [IEPUO/I BEJCHUS JKYPHAIA, 110 BCEM MpeIMETaM, B JI000e
BpeMsi BCeMH YY9acTHHKaM# 00pa30oBaTebHOro rporecca.

2.3. ABTOMAaTH3alMs CO3MaHHUA NEPUOAHYECKHX OTYETOB YUHTENEH H aIMHHHCTPALIHH.
2.4. CroeBpeMeHHOE HHPOPMHUPOBAHNIE POJUTENICH 10 BONIPOCAM YCIIEBAEMOCTH H IOCEIAEMOCTH UX JIETEH.

2.5. MadopmupoBanre poanTeNnel 1 yJalmuxces O MPOX0KIACHHH IIPOrpaMM 1 JTOMAIIHUX 38aHusX 110
Pa3JIMYHBIM IPEMETaM.

3. IIpaBuia 1 NOPSIAOK PadOThI € 3JIEKTPOHHLIM KJIACCHBIM KYPHAJIOM H )JIeKTPOHHBLIM JHEBHHKOM
oby4aromerocst

3.1. CucreMHBIH aAMHHUCTPATOP YCTAHABIMBAET MPOrpaMMHOE 000pyI0BaHHE,
HeobxoauMoe 1711 pabOTHI 2JEKTPOHHOTO XKypHaa (3JeKTPOHHOTO THEBHUKA), U
obecnieunBaeT HaIexkamnee GpyHKIIHOHHPOBAHUE CO3JAHHOM POrpaMMHO-AITAPATHON CPeJIbL.

3.2. Tloap3oRaTenu MMOJIYHarOT PEKBH3KUTEL JOCTYIIA K 3JICKTPOHHOMY JKYpPHAITY (BIICKTPOHHOMY ,IIHE!BHI/IKY) B
CICOVIOMIEM ITOPAIKE:

a) YYHTeNs, KJIACCHBIE PYKOBOAMTEH, PYKOBOJCTBO IIKOJIbI IIOJYYalOT PEKBU3HTHI
JIOCTyNa y CHCTEMHOTO aJMHHHCTPATOPA;

©) poauTeny U ydarmuecs MoIyJaroT PEKBH3UTHI JOCTYINA TOIBKO K COOCTBEHHBIM JAHHLIM Y KJIACCHOTO
PYKOBOJUTETIS.

3.3. Poqurenu u yyarmmecs MMEIOT JOCTYII TOJIBKO K COOCTBEHHBIM JAHHBIM, H HCIIOIB3YIOT 3JIEKTPOHHBIH
JKYpHaI (37EKTPOHHBIN JHEBHHUK) ISl HX IIPOCMOTPA B BEJACHHUS IEPEIHUCKH.

3.4, Bce nonp3oparenu 3JIEKTPOHHOTO KJIACCHOI'O KXypHalia HECYT NEPCOHAJIBHYIO OTBETCTBEHHOCTE 3a
COXpPaHHOCTE CBOHX PEKBH3HTOB JOCTYIIA.

3.5. TlpenocraBieHne TEPCOHATBHON HHPOPMAIHH U3 TEKTPOHHOTO KJIACCHOTO JKypHAJIa, a TaKKe
HHIUBUAYATBHOM HHPOpMALK 00YYarOIIUXCs M UX POAUTENeH (3aKOHHBIX MPEICTAaBUTENEH ) A1 yueTa
yCIIEBAEMOCTH ¥ JIEKTPOHHOTO 00MEHa ¢ HUMH, JOJKHO OBITH O'pAaHMYEHO B COOTBETCTBHH C
3aKoHOAaTenbCTBOM PD.

3.6. Pacmpenenenue MpeaMETHBIX CTPAHHMIL 10 XKYPHATY H 3aKpeIUICHHE HX 38 IPEIo1aBaTe/sIMH
OCYINECTBISETCS Ha OCHOBAaHHH yueOHOTO IUIaHa U PaCIpeAeIeHHs HArPY3KH MEKIY IeIaroraMu.

3.7. KnaccHble PYKOBOJHUTEIH CBOCBPEMEHHO 3alIOJIHAIOT | CICHAT 3a aKTYaJIbHOCTBIO JaHHBIX 00
YHAIMHXCA U UX POOUTEIAX, BEAYT IIEPEIHUCKY C POAUTEIIAMHU, 3alIOJTHAIOT TCMATHKY KJIACCHBIX YacOB

3.8. YuuTens CBOEBpEMEHHO 3aI0THSIIOT JaHHbIE 00 yueOHBIX MporpaMMax U UX NpOX0XkJIeHHH, 00
yCIIEBAEMOCTH H MTOCEIIAEMOCTH yUYaIIHXCSl.

3.9. B 1-x knaccax OTMETKH B 3H6KTpOHﬁbIﬁ JKYpHAJI HE BBICTABIIAIOTCH. Yuér nocenaeMoCTH, 3alIiCh TEM
YPOKOB BEJIETCA 0633&T8HBHO, a BO 2-X KJlaccax TakiKe 3alliCh JOMAIIHUX 3aJaHHH.

3.10. 3amecTUTENH TUPEKTOPA MIKOJIBI OCYIIECTBIISIO EPHOAUYECKUH KOHTPOIb HaJl BEACHUEM
DIIEKTPOHHOT'O JKypHAIa, KOTOPbIH COJIEPIKUT:



v

IIPOLEHT ydacTHs B paboTe,

MPOLEHT YYAIIHXCsl, HE HMEIOIIUX OTMETOK,
MPOIEHT YYaIInXcs, HMEIOMIHUX OJHY OTMETKY,
y4eT IpoiieHHoro yueOHOro Marepuana,
IPOLEHT YYaCTHUsl POAUTENCH U yJaIuxcsl.

4. TIpasa, 0013aHHOCTH H OTBETCTBEHHOCTh YUHTe/ei, KIACCHBIX PYKOBOJIUTE/ICH H PYKOBOIHTEJICH

IIKO0J/IbI

4.1. Bee nmonp3oBaTeny UMEIOT IIPaBO HA CBOEBPEMEHHBIE KOHCYJILTALMH 110 BOIPOCaM paboThI
C 9JIEKTPOHHBIM JKYPHAIOM (3JIEKTPOHHBIM JHEBHHUKOM)..

4.2. CucTeMHBIH aIMUHHCTPATOP IO paboTe MKOBI B CeTH «/IHEBHUK.PY»:

IIPOBOUT KOHCYJIBTAIMH Ul [1€aroru4ecKoro cocTana 1o npueMam padoThl ¢ 3TeKTPOHHEIM
JKypHAIOM;

IPENOCTABIIAET IEPCOHANIbHBIE PEKBU3HTh] YUUTEISIM-IIPEIMETHIKAM H KJIACCHBIM PYKOBOTHTEIISM;
KOHTPOJIMPYET CBOEBPEMEHHOE 3aI0/IHEHHE 3IEKTPOHHOTO XKYpPHAJIA YIUTEIIMH-TIPEIMETHUKAMH U
KJIACCHBIMH PYKOBOIHTEIIAMH;

OCYIIECTBIISIET CBSI3b CO CIYKO00H TeXHHUECKOI OAIepKKH (TIPH HEOOXOUMOCTH);

IPOBEPSTH HATHUNE KaleHJapHO-TeMaTHYECKUX [UIAHHPOBAHUI B JIEKTPOHHOM JKypPHAJIE,

4.3. JIapeKxTop 1KOJBI 0043aH cO3/1aTh BCe HEOOXOIUMbIE YCIIOBHS ISl BHEIPEHHS U oOecredeHns paboThI
JJIEKTPOHHOTO KypHaa

4.4 Yyurens-nipeIMeTHHK 00s13aH:

CHCTEMAaTUYECKH U CBOEBPEMEHHO BBICTABIIATE OICHKH YUAIMXCS, @ TAK)KE OTMEYaTh
IOCEIaeMOCTD;

B cirydae OOJIe3HH y4UTes IIPeIMETHHK, 3aMeIlatoNnil KOJUIEry, 3a0IHseT 3JeKTPOHHBIH JKypHAT
B YCTAHOBJIEHHOM IIOPSIKE;

BBOJIUTH B 2JIEKTPOHHBIN )XypHAJI YCIIEBaEMOCTH TEMY, H3YUECHHYIO Ha YPOKe, JOMAIIIHHE 3a/1aHHs;
B CJIyuyae IPOBENECHUS THCHMEHHBIX KOHTPOJIBHEIX (TECTOBBIX) paboT, MpoBepka paboT yuuTeleM u
BBICTABJIEHHE OTMETOK B JIEKTPOHHBIH XKypHAI YCIEBAEMOCTH OCYLIECTBISIETCS] B CPOKH,
IIpeIyCMOTPEHHEIE HOPMaMH IIPOBEPKH MHCEMEHHBIX padoT;

obecrieynBaTh MOJIHOE COOTBETCTBHE TEM M OTMETOK B OOBIYHOM H 3JIEKTPOHHOM JKYpHaJIe

4.5. KnaccHbIi pyKOBOAHTENL 00s3aH:

CBOEBPEMEHHO 3aITOIHATE M CJIEJUTH 34 aKTYaJIbHOCTBIO CIIMCKOB KJIACCOB M @HKETHBIX JaHHBIX
00y4aroIuxcs U X POAUTENEH (3aKOHHBIX IIPeACTaBUTENCH ). PeryispHo, He pexe OIHOro pasa B
MecsIl, IPOBEPsTh H3MCHEHHE (PAKTHUECKUX JIAHHBIX U IIPH HAJIMYUH TAKUX U3MEHEHHH BHOCHTH
COOTBETCTBYIOLIHE [TOIIPABKH;

KOHTPOJIHMPOBATH CBOEBPEMEHHOE H JIOCTOBEPHOE BBICTABJIEHHE TEKYLIUX U UTOTOBBIX OTMETOK
YUUTEISAMHU-TIPEIMETHUKAMH;

10 3aBEPLIEHUH Y4eOHOr0 neproaa IpoBOIUTh AHAIN3 YCIIEBAEMOCTH 00y4JaeMbIX U IMIOCENIaeMOCTh
HMH 3aHITHI;

BECTH IEPENUCKY C POAUTENAIMH (3aKOHHBIMH TTPEICTABUTEIISIMH);

3alMCHIBATE TEMY, HAPaBICHHE KJIACCHOTO Yaca ¥ 0TMEYaTh IIPUCYTCTBYIOLIMX, B TOM YHCIIE,
OTpakaTh M HHCTPYKTaxH 110 TH .

4.6. Bce moan3oBaTeIn HECYT OTBCTCTBECHHOCTE 384 COXPaHHOCTE CBOMX PEKBH3HTOB JIOCTYIIA.



5. IlpaBa 1 0o0s13aHHOCTH poauTeNel 00yYaromuXCs

5.1 PopuTenu (3aKOHHBIE IPEICTABUTENH) 00y4aOIIErocs HMEIOT IIPABO:

® Ha cBOOOIHBIM JOCTYI K 3JIEKTPOHHOMY JTHEBHHKY KaK 4acTH 3JIEKTPOHHOI0 KJIACCHOIO XKypHala;

®  HCIOJIB30BATh DJIEKTPOHHBIA JHEBHUK /UL IPOCMOTPA OLIEHOK H CBE/IEHHH I0CEIAaeMOCTH CBOErO
pebeHKa | BEICHHUS MEPENHUCKH C YUUTENSIMHU IIKOJIBI;

® [OJYYaTh PEKBH3HUTLI JOCTYIA Y KJIACCHOTO PYKOBOIHUTES;

® [OJIY4aTh KOHCYJIBTAIMOHHYIO ITOMOIIE IT0 BOIPOCaM PaboThI ¢ HEKTPOHHBIM JTHEBHUKOM.

5.2 Pomurenu yyamerocst 00si3aHbl:

® HECTH MEPCOHAIBHYIO OTBETCTBEHHOCTD 34 COXPAHHOCTE CBOHMX PEKBHU3HTOB JOCTYIIA,
® CBOEBpPEMECHHO coo0Imarh 00 H3MEHEHHH NEPCOHAIBHEBIX JAHHBIX CBOHUX H CBOCTO peGeHKa;
® CJIEIHTE 3a YCIIEBAEMOCTERIO H ITOCEIIAEMOCTBIO CBOUX OeTeH.

6. )IBJIOHPOPBBO,[[CTBO AJI BEACHHS 3JICKTPOHHOI'0 KJIACCHOI'0 *KypHaJja

6.1. Mudopmamus 31eKTPOHHOT0 KJIACCHOTO JKypHAaJIa JOJDKHA IIOJIHOCTEIO COOTBETCTBOBATL HH(POPMAIHH
OyMa)XHOTO KI1acCHOTO JKypHana. OTBETCTBEHHOCTH 3a COOTBETCTBUE YUETHBIX 3aMHCEH B 31IEKTPOHHOM
JKypHase (pakTam pearH3aldy y9eOHOro mmporecca JeKHT Ha PyKOBOJUTeNEe 00pa30BaTeIbHOTO
YUPEeKICHHS.

6.2. KoHTpounb 3a BeIcHHEM 3IEKTPOHHOTO KIaCCHOI0 JKypHala OCYIIECTBIIACTCS 3aMeCTUTENEM JUPEKTOpa
He pexke 1 pasa B Mecs. KOHTPOIL OCYIIECTBISLETCS 110 HECKOJIBKHM HAIIPABIICHHSIM:!

e TPOBEPKa CBOCBPEMEHHOCTH OTPAKEHMS B JKypHAJIE 3aHITHI;

L] MMPpOBEPKA CBOEBPEMEHHOCTH BBICTABJIICHHSA OTMETOK;,

e IPOBEpPKA BBINOJIHEHHS rpaguKa HalOJIHIEMOCTH OTMETOK;

e TPOBEPKa OTPAKEHHS ITOCEINAEMOCTH 3aHITHH;

e TIPOBEpPKA BBEIIOIHEHHS yueOHOro IiaHa;

e TIPOBEpKa 3aroJIHCHHS JOMAIIHUX 3aJaHHH;

e IPOBEpKa JIOMAIHUX 3a[aHUif Ha COOTBETCTBHE BO3PACTHBIM 0COOEHHOCTSIM 00yYaronmxcs,
TpeOOBaHHSIM 110 CONEPKAHHIO U 00BEMY;

e  yUeT 3aMEHEHHBIX U MMPOILYINEHHBIX YPOKOB (3aHITHI) B COOTBETCTBHH C AEHCTBYIOIIAMHA
HOPMaTHBHO-PETIaAMEHTHPYIOMIUMH JOKYMEHTAMH.

e TpPOBEpKa HATMYMA NOSICHEHHH K JOMAITHUM 33aHUSIM U OTMETKaM.

6.3.Pe3ynbTaThl MPOBEPKH JJIEKTPOHHBIX JKYPHAIOB JOBOISITCS 10 CBEICHHUS YUUTENCH-TIPeAMETHUKOB U
KJIACCHBIX PYKOBOIMTEICH.

6.4.B KoHIIe Kax/10r0 y4eOHOro rojia CACTEMHBIH aJIMUHUCTPATOP ITPOBOJIUT MPOIEAYPY apXHUBAIIHMH
AIIEKTPOHHBIX JKYPHAJIOB 110 Ki1accaM. Best oTyeTHast JOKyMEHTAIMs! IOJDKHA XPaHUThCS B COOTBETCTBHH C
TpeOoBaHUIMHU 3aKoHoAaTenbcTBA P® 1 nanHoro [lonoxenus:

® CBOJHBIC PE3YJIBTATEI UTOTOBOTO OIIECHUBAHHA YYCHHKOB JOJIZKHEI XPAHUTHCA Ha 6YMa}KHBIX
HOCHTEJISIX;

e uH(pOpPMAIHS O IEPCOHANBHBIX JAHHBIX 00YYaIOMUXCA U HX pOIUTENeH(3aKOHHBIX [IPEACTaBHTENEH )
JIOJDKHA XPAHUTHCS. B COOTBETCTBHH C 3aKOHOM P® 0 mepcoHaNbHBIX TaHHBIX.

e oTueTHAs HHGOPMAILHS, BEIBOAMMAS [UIsl ADXKBA B AJIEKTPOHHON (hOopMe, TOJDKHA XPAHHTECH:
-B cCTaHIapTHOM (opmare, He TpeOyIoleM ClIeHaIbHOro IPOrpaMMHOI0 00ECTIEYEHHUS;
-Ha 00menpuHATEIX HHpopMamoHHEIX HocuTe sx (CD/DVD);
-CTPYKTypa XpaHEeHHUs apXUBHBIX JAHHBIX JOJIKHA 00ecneunTh OBICTPO HAXOMKIEHHE OTYETHBIX

(opm;



