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KOJEKC 3TUKA U CJIYKEBHOI'O HOBEIEHWA PABOTHHUKOB
MKOY JAHUWJIOBCKOH CllI UM. A.C. MAKAPEHKO

1. O61mne nooKeHUs

1.1. Konexe 3THKH ¥ cirykebHOTO nosesenus padorarkos MKOY Jlanunosckoit CIII
uM. A.C. Makaperxko (nanee - Oprasusanmst) pa3paboTaH B COOTBETCTBHH C MOIOKEHUAMH MeToIecKux
PEKOMEHIAINH 10 pa3paboTKe U IPUHATHIO OPTAHH3AIHAMA MEP MO MPETYIPEKACHHIO U
IPOTHBOAEHCTBHIO KOPPYIIIHH, YTBEPAIEHHBIX MUHACTEPCTBOM TPY/1a i CONUANBHOHN 3aIHTI PO
08 HosOps 2013 1.

1.2. Hacrosmmit Komekc ycTaHapnuBaeT oOIIMe NpaBHia M CTAHZAPTH! IIOBEACHHA PabOTHHKOB
Oprasu3alyi, 3aTparkiBalouX 3THKY /€JIOBbIX OTHOIICHUH M HAlPABICHHBIX Ha (hopMHpPOBaHHE ITHIHOTO,
706pOCOBECTHOTO MOBE/IeH s pabOTHAKOB M OpraHu3alyy B IEIOM.

1.3.Hacrosmmii  Kozmeke TIpu3BaH MOBBICUTH O((QEKTHBHOCTH  BBITONHEHMs pabOTHHKaMH
Opranu3anuy CBOUX JOJIKHOCTHBIX 0053aHHOCTEH, a TAKKE:

- CILYXHUT OCHOBOH (DOPMHEpPOBAHMS [OJDKHON MOpaiH, IpoecCHOHANBHOR HecTH U CIyKeOHOro
STHKeTa pabOTHUKOB;

- OpHEHTHpPYeT pabOTHHKOB B CHTYaIHsAX KOH(IIMKTa HHTEPECOB M STHYECKOH HEONPENEICHHOCTH
HJTH WHBIX 00CTOSTENLCTE HPaBCTBEHHOTO BEIOOpA;

- cmocobGerByer BEIpaboTKe mOTpeGHOCTH COOMIOJEHUsS MPOPECCHOHATBHO-OTHYECKUX HOPM
ITOBEIEHHS;

- BBICTYIIAET KAK MHCTHTYT OOIIECTBEHHOIO CO3HAHMS M HPABCTBEHHOCTH pabOTHHKOB, HX
CaMOKOHTPOJIA.

1.4, JlefictBue HacTosmero Kojekca pacipoCTpaHsAeTCs Ha BCEX JIMIL, SIBISIOMMXCS PAOOTHHKAMH
OpraHmsaiel ¥ HaXOMAIIMXCA C HeHd B TPYJOBBIX OTHOLICHHMAX, BHE 3aBHCHMOCTA OT 3aHUMAaeMOH
JIOJKHOCTH M BBIMOJHAEMEIX (DYHKIHH.

1.5. 3uanue u cobmonenne paboTHukamMu OpraHm3amiy nonoxeHnuil Hacrosiero Kozxexca spisercs
OJIHHM M3 KPUTEPHEB OLIEHKH KadecTBa UX NPO(ECCHOHANBHON NesTeIbHOCTH H TPYI0BOH /IMCIUILIHHEL.

1.6. Comepxanme monoskenuit Hactosmero Kozjekca JOBOIMTCA J0 CBEICHHs BCeX PaOOTHHKOB
Opranusanuu. -

2. O0mue NPUHIANGL i TPABHJIA NoBeAeHnsi paboTHHKOB 0PraHH3alun

2.1. Bce paboruuku Opranusaiu 00S3aHBI CIEJOBATh CIEAYIOUMM OOIIMM TNPHHIHIAM H
IIPaBUJIaM TTOBEICHHS:

- coOIIIOIeHNE BEICOKHX 3THYECKUX CTAaHAAPTOB IIOBEJCHHS,

- IO AEPIKAHME BBICOKHX CTaHIapTOB NPpo(eCCHOHATPHON A TEeNEHOCTH;

- ¢cJIe/I0BaHKe IYUIIUM IIPakTHKaM KOPIIOPaTHBHOIO YIIPaBICHUS,

- CO3JIaHHUE ¥ TOJIepKaHue aTMOC(ephl TOBEPHs H B3aUMHOIO YBaKCHHS,

- coOJIIO[ICHHE 3aKOHHOCTH ¥ IPUHSITEIX Ha ce0sl JOTOBOPHEIX 00s3aTEBCTB,

/- cobumo/IeH e TIPHHLMIIOB 0ObEKTHBHOCTA B YECTHOCTH HPH TIPUHATAN KaJPOBBIX PEIICHHH.

2.2. PaBOTHHKH OpraHu3aluy 00sA3aHbL:

- cobmozare JEHCTBYIONIME HOPMATHUBHO-TIpaBOBBIe akThl Poccuiickod — Demepaunu  u
Bourorpaickoit 061acTu, He JI0MycKaTh HapyIIEHHE 3aKOHOB H HHBIX HOPMATHBHO-TIPABOBBIX aKTOB HCXOAS
U3 TOJHTHIECKOH, SKOHOMUYECKOI Leneco00pa3HocTi T100 110 HHLIM MOTHBAM;

- OCYIIECTBIATE CBOK JIEATENBHOCTD B IIPeeNax MPeloCTaBICHHBIX MOTHOMOYNH;



- HCIOJHATE IOJDKHOCTHBIE O0s3aHHOCTH JOOPOCOBECTHO M HAa BBICOKOM MPO(ecCHOHATBEHOM
ypOBHE B 1essix obecnieuenus 3G dextusnoi paboter Opranusamuy;

- OCYINECTBIATH CBOIO IIPO(PECCHOHATBHYIO JIEATEIBHOCTh B Npeieiax MpeaMeTa M Iejei
nesTenbHocTH Opranu3anuu;

J - TPH HCHOJIHEHHMH [OJDKHOCTHBIX O0S3aHHOCTEH HE OKa3hIBaTh IMIPEIANOUTCHHS KAKUM-THOO
npoQeCcCHOHANBHEIM MM COLMAIBHBIM IPYNIaM H OpraHM3alisM, OBITH HE3aBUCHMBIMH OT BIIHSHHS
OTHENBHBIX IPAXKIaH, IPOPECCHOHAIBHBIX UJIA COITHATEHBIX TPYIIN H OPTaHU3aIHii;

- HCKIIOYaTh JEMCTBMA, CBA3aHHLIC C BIHSHHEM KakuX-THOO JIMYHBIX, HMYIIECTBEHHBIX
((uHAaHCOBBIX) M MHBIX HMHTEPECOB, MPENATCTBYIOMIHX J100POCOBECTHOMY HCIIOJHEHHIO HMH JIOJDKHOCTHBIX
00s13aHHOCTEH;

- co0r0IaTh cIykKeOHYI0, MPO()eCCHOHABHYIO 3THKY U MPaBHIIA JEI0BOTO HOBEICHHUS,

- BO3JOCPXKHBATECA OT IIOBEICHMA, KOTOpOE€ MOTIIO OBl BBI3BATL COMHEHHE B IIO6pOCOBeCTHOM
HCIIOJHEHUH pa0OTHUKAMH JOJDKHOCTHBIX 00s3aHHOCTEH, a Taike u30erath KOH(JIMKTHBIX CHTYallHi,
CIIOCOOHBIX HAHECTH yIepd MX permyTauuu uiK aproputery Opranuzaimn;

- NPHHEMATEL IPENYyCMOTPEHHBIE 3aKOHOJATENbCTBOM Poccuiickoit @enepanuu W BHYTPEHHUMH
nokyMeHTaMH OpraHusallid Mepbl K HEJONYIIEHHIO BO3HMKHOBEHHS KOH(MJIMKTa WHTEPECOB U
YPEryIHPOBAHUIO BO3HUKIIIETO KOH(IHNKTA HHTEPECOB;

- BO3AEPKUBATBCS OT IyONMUYHBIX BBICKA3BIBAHMM, CYXMJIEHHH ¥ OUEHOK JIEeSITEJIbHOCTH
Opranusanuy, €CIM 3TO HE BXOAUT B JOJDKHOCTHBIE 00SI3aHHOCTH PabOTHHKOB;

IOCTOSAHHO CTPEMHTHCA K obDecreyeHHI0O Kak MOHO Oosnee 3¢ (eKTHBHOIO pacmopsiKeHus
pecypcamy, HaXoJAIMMUCs B cpepe UX OTBETCTBEHHOCTH.

2.3. PaboTHuKM 00s3aHBI IPUHUMATEL COOTBETCTBYIOLIME MEPHI IO ODecreueHuio Oe30MacHOCTH H
KOH(QHICHIMANIFHOCTH HH(pOPMAIMH, 32 HECAHKIMOHHPOBAHHOE pa3IfallleHHe KOTOpO# OHHM HEeCyT
OTBETCTBEHHOCTE M/HMIIM KOTOPAsk CTalla U3BECTHA UM B CBSI3U € HCIIOJHEHHEM JOKHOCTHBIX 00sI3aHHOCTEH.

2.4. Tlpompmxenue paboTHukoB OpraHm3amuy Ha  BEIIECTOSIIIYIO  JODKHOCTE  JIOJIKHO
OCYILECTBIATLCS TOIBKO UCXOI U3 AEIOBLIX Ka4ecTB pabOTHHKOB.

2.5. Pa0oTHHKH, 3aHUMAIOIINE PYKOBOASIIHNE JIODKHOCTH B Opranuszanuu. 00s3aHb!:

a) IPUHUMATE MEPBI 110 NPEAOTBPALICHHIO M YPETYJTHPOBAHUIO KOH(DIMKTA HHTEPECOB;

0) NpHHUMATE MEpPBI 10 NPEAYIPEKICHUIO KOPPYIIIIHHT,

B) CBOMM JIMYHBIM IIOBEJECHHEM II0/IaBaTh IPHMEp YECTHOCTH, OECIPUCTPACTHOCTH U
CIIPaBEIMBOCTH;

r) cnoco0CcTBOBaTh (POPMHPOBAHUIO ONArOMPHATHOTO MOPATBHO-TICHXOJOTHYECKOTO KIMMaTa B
KOJIJIEKTUBE;

1) B OTHOIIEHUAX C IOTYHMHEHHBIMH NPOSIBILSITE BBICOKYIO TPeOOBATEIBHOCTD, MPHHIMITHATEHOCTD,
HO OJHOBPEMEHHO HE JOIIyCKAaTb BBEICOKOMEPHS, NMPeHeOpeKUTEIHHOI0 TOHA, IPyOOCTH, HEKOPPEKTHBIX U
OCKOPOHTENBHBIX 3aMedaHi, HeOOOCHOBAHHBIX IIPETECH3UI U OOBHHEHHIA;

€) YCTaHABIUBATh CIPABEUIMBYIO, PABHOMEPHYIO CIyKeOHYIO Harpy3Ky IIOJYMHEHHBIX, He
JIONYCKATh MHCKPHMHHAIIMHM TIyTEM [PEJOCTaBJIEH s OTAEbHBIM PaOOTHHKAM HE3aCHyKEHHBIX Omar u
[IPUBHIIETHH.

2.6. Buemnuii Bug pabotHukoB OpraHusaliiu Py MCIIOJIHEHHH UMHE JOJDKHOCTHBIX 00s3aHHOCTEMH
JIOJDKEH COOTBETCTBOBATH OOMIENIPUHATOMY JEI0BOMY CTHIIO, KOTOPBIH OTIHYAIOT O(QHIHAIBEHOCTE,
CAEPKaHHOCTb, TPAAULMOHHOCTh, aKKYPaTHOCTE.

3. PexomeHaaTe/ibHBIE Y THYECKHE NPpaBHJia NOBCACHU [)Rf)ﬂTHHK(}B

3.1. MHcnomnsas c¢Bou TpydoBele o0g3aHHOCTH Bce paboTHUKM OpraHu3anMu  JIOJDKHEI
BO3JIEPIKUBATECS OT:

a) mo0oro BUAA BBICKA3bIBaHHN U AEHCTBHH MUCKPUMUHAIMOHHOTO XapaKkTepa II0 IIPU3HAKAM TOJa,
BO3pacTa, packl, HAMOHATBHOCTH, A3bIKA, TPAXKJIAHCTRA, COLHATBHOTO, HMYIIECTBEHHOTO HJIH CEMEHHOro
IT0JIO’KEHUS, IIOJIMTUYECKUX MJIM PEJIUTHO3HBIX NIPEANOUYTEHHH;

0) moOBIX NMYHBIX H (DHHAHCOBBEIX CBf3eH, KOTOpPBEIE MOTYT OBITB paCIEHEHBl Kak OKa3aHHe
IIOKPOBUTEJIECTBA KAKUM OBl TO HHM OBIIO JHOAM B LEJSAX NPHOOpPETEHHs MMH NpaB, OCBOOOMKIEHHS OT
00513aHHOCTEH HJIM OTBETCTBEHHOCTH;

B) MOCTYIIKOB, KOTOPBIE MOTJIM OBl BEI3BATH COMHEHHE B OOBLEKTHBHOM HCIIONHEHHH pabOTHHKAMU
cityxeOHBIX 00s13aHHOCTeIH;



r) rpy0OCTH, HEUEH3YPHOH pedH, HPOSBICHMH [peHeOPEeKUTEIPHOr0 TOHA, 3aHOCYHBOCTH,
TIPeB3SITHIX 3aMEUAHUH, IIPE/bABIEHHS HSIIPABOMEPHBIX H HE3aCTy/KEHHBIX OOBAHCHHIL;

1) yrpo3, OCKOPOHUTENbHBIX BBIDAKEHHH MIIH PEIUIMK, JCHCTBHIL, IPENATCTBYIOMHUX HOPMAIbHOMY
OOIIEHHIO HIIH MTPOBOIUPYIOLIUX IIPOTUBONPABHOE TTOBEICHHUE,;

¢) OpUHATHA IHMIIH, KYPEHHs BO BpeMs CIyXeOHBIX COBelIaHui, Oecex, HHOTO CITyKeOHOTO
00ImeHHs ¢ KIHEHTAMH 1 KOHTpareHTaMu OpraHu3amui;

3.2. PabOTHHKM MPH3BAHEI CIOCOOCTBOBATH CBOMM CIIY)KEOHBIM ITOBEICHHEM YCTAHOBJICHHIO B
KOJIJIEKTHUBE JETIOBBIX B3aUMOOTHOLICHUN U KOHCTPYKTHBHOI'O COTPYIHHYECTBA APYT C APYTOM.

4, OrBercrBeHHOCTD

4.1. Hapymenwem Konexca npu3HaeTcs HEBEIIONHEHHE WM HEHAIEKAILEE BbIIOIHCHUAC
pabOTHHKOM yCTaHOBIEHHBIX KoJEeKCOM NPHHIMIIOB, HOPM U IPABHII TOBEJEHHA, & TAKXKC COBEPIICHHE
TIPOCTYIIKA, MOPOYAIIETo JecTh paboTHHKA Ml OpraHu3alim.

4.2. Cobmonenue paborHukamu OpraHuzaniy nojoxenuit nactosmero Koaexea yIUTBIBACTCSA IPH
(OpPMHpOBAHHH KaIpPOBOIO pe3epBa JUIS BBIABMKCHHS Ha BEIIIECTOAIIME JOJKHOCTH, a Takke IpH
HAIOKEHHH TUCLMIIMHAPHBIX B3LICKAHUH.



